BIAC New User Orientation

Jenn Graves | Duke-UNC Brain Imaging and Analysis Center




Agenda

Introductions

Facilities

« Accounts and Access

 Scheduling and Calendar Entries

Protocol Planning

Participant Screening and MR Safety
Day of Scan Expectations

BIAC Resources and Billing System
FAQs

Next Steps



Introductions



Welcome to BIAC!

= The Brain Imaging and Analysis
Center (BIAC) was created in
1998 as the key component of
the campus-wide neuroimaging
Initiative.

= We are now home to more
than sixty researchers and staff
members from throughout
Duke University and UNC-
Chapel Hill, and across diverse
disciplines




Introductions: Dr. Todd Harshbarger &
MR Technologists

Dr.Todd Harshbarger Jenn Graves Lamont Conyers Susan Music
Director of MR Operations Chief MR
Technologist



Facilities



Where is BIAC located?

= The main BIAC administrative
offices are housed in the
Davison Building, fourth floor
(Duke Hospital South Green
Zone)

= Duke Hospital North houses
our research-dedicated MRI
suites and our testing rooms.
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Overview of the Scanner Hallway
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Key Places
)MRI O | offices

Department

Entrance Officos
2)Restroom
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Overview of the Scanner Hallway
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Clinical Prep Room

Key

7) BIAC 6 8) TEST | 9) Restroom  10) BIAC 5
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*not located in the MRI hallway




Facilities Overview

= Lockers e Scanners
= Test Rooms * BIACS
“MOCK | e BIAC 6
= DHN
« TEST |

= DAV |*




Accounts and Access



To request access...

1) **Must have a DHE account for BIAC access to be granted™*

2) Email biac-newuser@duke.edu with your general access request and

include:
a) Email
b) NetlD

3) BIAC will then create your record in REDCap

a) *If you need Level | Access,a New User Orientation will also be set up at this time

4)  Once your record is created an email will be sent from biac-
newuser(@duke.edu to the one you previously provided

a) Click on “BIAC User Profile” or the link to begin the survey



mailto:biac-newuser@duke.edu
mailto:biac-newuser@duke.edu

ﬁ% Login in and complete the survey using your
etlD and email

5) If you requested Level | Access, an

° . . . ° (4§
additional email will be sent titled, “Level | o :
,, —=J
Access Survey
550, . . . Survey title: "BIAC User Profile”
a) DO NOT begln thls Survey untll you ha‘ve: Before beginning or continuing this survey, you must first log in by successfully entering the
i Scheduled a NeW User Orientation correct values below. You must successfully enter a value for ALL the fields below. Please
’ note that the login is *not* case sensitive.
i. Completed the MRI Safety Quiz
i. Completed the MRI Level | Access Signature Sheet R st
Show value

iv. Completed the MRI Subject Screening form

b) This survey is where you will upload both User email | testi @duke.ed]
documents and confirm you have completed
the safety quiz

a)  The safety tutorials, safety quiz and both documents
can be found here: Safety | The Brain Imaging and
Analysis Center (duke.edu) or
https://www.biac.duke.edu/research/safety

c) *the login for this survey is your NetlD and

email

a) You may return to this survey, you will just need to log
back in each time

LogIn



https://www.biac.duke.edu/research/safety
https://www.biac.duke.edu/research/safety

6) Once you have completed the “BIAC User Profile” survey, the “Level |
Required Training and Documents” survey (only if need Level | access),
and completed the New User Orientation — your sponsor will be
contacted to confirm your access request

7) Once your sponsor confirms, access will then be provided

*Once you have gained access, please email biac-help@duke.edu with any

questions or to fix any problems with access



mailto:biac-help@duke.edu

Access FAQs

= Q:What is Level | Access? Do | need it!?

= A:This access is for those who plan to bring participants to the scanner suites and/or use the
test rooms. For Level | Access you will to complete the New User Orientation, the MRI Safety
quiz, the MRI Subject Screening Form, and the MRI Level | Access Signature Sheet.

= Q:How do | schedule a New User Orientation?

= A: Email biac-newuser@duke.edu and request a New User Orientation session. All sessions are
currently taught over Zoom for approximately, 1.5 hours.

= Q:l already have data access but need to get scheduling access, who do | email?

= A: Email biac-help@duke.edu with your access request with your sponsor Cced so your request
can be confirmed.


mailto:biac-newuser@duke.edu
mailto:biac-help@duke.edu

FAQs Continued

= Q: Can | access the REDCap surveys from anywhere or do | have to be on
the Duke network!?

= A: The BIAC User Profile survey and the Level | Access survey through
REDCap can be taken anywhere.You will just need to login into the quiz
using the NetlD and email you previously provided

= Q: 1 have now have access to the BIAC Scanner Schedule, but | cannot login
to view it...

= A: Make sure you are on the DHE network or on a DHE computer. If you
are working remotely, you may need to request DHE access.




DHE Access

= Not the same as your Duke Account

= To get DHE Access

= Need to have someone with a DHE appointment (faculty/staff) sponsor you at this site:
Sponsored Accounts (duke.edu)

» *MUST HAVE a DHE account to gain BIAC access™*

Duke Sponsored Accounts

Request/Manage Palicies

Request and Manage Accounts

DHE Access Guest (Affiliate) Accounts Non-person Accounts

For Duke staff, faculty, or students who need to be sponsored for For non-Duke users needing physical or electronic access at Duke. For test and service accounts to support Duke services.

Duke Health Enterprise access.
Manage my test and service accounts (0)

Request a new guest account for a non-Duke user
Request a Duke Health DHE Account for a Duke
employee or Duke student *
You do not have access to request a non-person account. Mor

information here.



https://accounts.oit.duke.edu/sponsor

DHE Account Request Form

Request a Duke Health DHE Account for a Duke employee or Duke student

1. Select DHE account type*

' Collaborator

O Contractor

' Duke Health Employes
L Student, non-SoM/SoN
® Student, SoM/SoN

2 Training

C Volunteer

' Other

2. Set Account Preferences

User Information

NetlD of user needing Duke Health DHE Account®:

Business justification®:

U User is a minor (less than 18 years old)

Account Length

Account(s) will expire on 04/29/2024 unless renewed.

Or, choose an earlier expiration date.

U1 agree to the terms of DHE account sponsorship.

Submit



Scheduling a Scan
Step-by-step



Scheduling

= Most often, the experimenter (i.e. the person running the subject)
schedules a session on a BIAC scanner

= |t is the expectation that you have a participant when you reserve a slot

= Last minute scheduling

= |f scheduling a scan less than 24 hours before their start time or on the same day,
please email BIAC-Schedule@duke.edu to ensure coverage will be provided



mailto:BIAC-Schedule@duke.edu

How far in advance can you schedule?

Experiment Information for Demo.01

Go back to main calendar view.
Show all experiments user "jel76" has access to.

Summary

This experiment is currently valid.

This experimant's scheduling window allows you to schedule through 7/5/2023.
This experiment has 269 incomplete calendar entries (see below).

You may contact the BIAC Scientific Review Committes to request more time or to rensw your experiment.
See S0P109: Appreval for BIAC Scanner Use for maore details.

Experiment Scanner Investigator Responsible Investigator Department Start Date End Date

Demo.01 Allen Song Allen Song BIAC 12/1/2000 1/1/2024 Demenstrations using MR facilities

Scheduling Window (5/3/2023 - 5/24/20
Window Size (days)
21

Scheduling Window (5/25/2023 - 7/5/202
A 1 Window Size (days) | Max Study Size (hours) | Max Weekly Time (hours
L‘ 42 4 ]

Experiment | Time Allocated (hours) Time Left (hours) | Time Used (hours) |Lost Time [Claimed] (hours) Total Time (ho
Demo.01 1000 190.5 809.5 8.5 [8.5] 818

Max Study Size (hours)
4

Max Weekly Time (he

Mone

= 2 windows:

= 21| days out

= No limit on humber of weekly hours, but can only
schedule 4 hours at a time

= 42 days out

= Weekly limit of 4 hours (can be increased if needed)

» Can schedule 4 hours at a time



Schedullng Step |: Locate the calendar page

' | LY The Brain Imaging an +

'GOtO € > C {Y @& biacdukeedu

https://www.

biac.duke.edu

V@) Duke-UNC
/ bkl‘lc Brain Imaging and Analysis Center Search

AboutUs ¥ Research ¥ Education ¥ People ¥ Facilitie. ¥ Services

= Click on the ,
“Services” | e N } ;



https://www.biac.duke.edu/

Scheduling Step 2: Access the Calendar

u Once in the [“S c,-thE lﬁb dkxd
Service tab, click
on the Calendar

. V@Y Duke-UNC
IcCOoNn }:C Brain Imaging and Analysis Center

u >le,lSt be On the AboutUs v Research ¥ Education ¥ People v Facilities » Services
Duke Hospital # s

(DHE) network
or computer to
access the

calendar l

Scanner Calendar Trouble Ticket Exam Tracker




|JAC Scanner Schedule

l m BIAC Scanner Schedule

&« C 1) @& biac-web.dhe.duke.edu/calendar/default.asp o @ w B »0 2
BIAC Scanner Schedule 4 ‘ 4 3.!51‘;}%'23 3;'271%3 3}11;20&3 ‘ggz'}?gg 3/23/2023 3/24/2023 3/25/2023
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM
Null.01
Seanner: 9:00 AM NOGGIN.01

Start Time: 5:00 AM Null.o1 Null.01 Jeffrey Browndyke

9:00 AM-10:30 AM
Stop Time: | 10:00 PM 10:00 AM CHLO1
Mull.o1 Null.o1 Ryan Bell Mull.o1

| Update View | 11:00 AM ALADDIN.01 UserTest.01 Null.01 NCANDA.04
Jeffrey Browndyke Gloria Meiers NOGGIN.01 Casey Pearce
12:00 PM NoTech.01 null.01 04 Jeffrey Brovndyke 100 ANFZS0 PIY
(3197203  Today o : = 11:30 AM-L:00 PM
March v |[2023 v 12:00 PM-2:00 PM S
1:00 PM 00000 Null.01 Null.01 NoTech.D1
SMTWTEFS Mone
173 2 Null.01 |NoTech.01 NoTech.0L
S 6 78 91011 2:00 PM NoTech.D1 Null.01 Null.01
12 13 14 15 16 17 18 Qr.04 Null.01 Null.01
19 20 21 22 23 24 25 3:00 PM QA.D4 Cleaning.01 CHLOL ADRC.01
26 27 28 29 30 31 QA4 UserTest.01 Ryan Bell Emily Maingi
4:00 PM Hull.o1 Trang-Kha Truang Null.01
CHLO1 SysDevelop.53 Emily Maingi
Experimenters must _l:omplet.e all calendar entries for 5:00 PM Ryan Bell
their experiments.
QA.04
6:00 PM
7:00 PM
Calendar version 1.7.15 [2022.03.16] B8:00 PM Cleaning.01
by Franciz Faverini, lop.53
9:00 PM Cleaning.01

SysDevelop.53




BIAC Scanner Schedule

l m BIAC Scanner Schedule X + v - ]
“ c O @ biac-web.dhe.duke.edu/calendar/default.asp Q =2 #w B »0 2 :
-
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
/ BIAC Scanner Schedule 4 ‘ 4 3/19/2023 3/20/2023 3/21/2023 3/22/2023 3/23/2023 3/24/2023 3/25/2023
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM -
[multo1
Scanner: 9:00 AM NOGGIN.01
StatTime: | 8:00 AM — i el Jeffrey Browndyke
9:00 AM-10:30 AM
= Stop Time: 10:00 AM CHLOL
) Null.o1 Null.01 Ryan Bell Null.01
— | Update View | 11:00 AM ALADDIN.O1 UserTest.01 Null.01 NCANDA.04
J - Jeffrey Browndyke Gloria Meiers NOGGIN.OL Casey Pearce
§ § § 11:00 AM-12:30 PM
3/19/2023 [ Today | 12:00 PM :;T:ch.ﬂl Null.01 QA.04 11:30 AM-1:00 PM
March V|| 2023 v 12:00 PM-2:00 PM oAl4
T T TS 1:00 PM 00000 Null.o1 Null.o1 NoTech.01
. Null.o1 NoTech.01 NoTech.01 L
56 7 8 9 1011 2:00 PM NoTech.01 Null.01 Null,01
12 13 14 15 16 17 18 QA4 Null.01 Null.01
19 20 21 22 23 24 25 3:00 PM QA.04 Cleaning.01 CHLO1 Aml:Dl_ _
26 27 28 29 30 31 QA4 UserTest.01 Ryan Bell Emily Maingi
4:00 PM Null.o1 Trong-Kha Truong nulor
. . CHLOL SysDevelop.53 Emily Maingi
Experimenters must complete all calendar entries for 5:00 P Ryan Bell
their experiments. o
Color Key 6:00 PM
Info Complete
Info Missing CELDG:
Calendar version 1.7.15 [2022.03.16] 8:00 PM Cleaning.01
by Erancis Favorini, SysDevelop.53
9:00 PM Ceaning.01
SysDevelop.53




Scheduling Step 3: Select the scanner and choose an open time slot

[ [ BIAC Scanner Schedule X By o= X
& C {} @& biac-web.dheduke.edu/calendar/default.asp e w PE »0 2
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner Schedule 4 4 3/19/2023 3/20/2023 3/21/2023 3/22/2003 3/23/203 3/24/203 3/25/203
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
“ ach cchodylo 8:00 AM
— Null.0x
) Scanner: | BIACS v 9:00 AM "?ﬁi‘g”l "
a ] Brown
g Ll 9:00 AM-10:30 AM
Stop Time: 10:00 PM 10:00 AM |CI'II.01
Null01 [Ryon B4 Ml 01
[ Update View | 11:00 AM ALADDIN.01 UserTest.01 ull 01 NCANDA.04
- Jeffrey Browndyke Gloria Meiers Casey Pearce
11:00 AM-12:30 PM
3/23/2023 | Today | 12:00 PM :O'I'ach-ﬂl Null.01 QA.04
e one
(Mach  v]|[2023 v 12:00 PH-2:00 PH it
WEX Null01 NoTech.01 INoTech.01 L
5678 901011 2:00 PM NoTech.01 Null.01 ‘NLil.Dl
1213141516 17 18 QAD4 |NLil.Dl Null.01
19202122232425 3:00 PM QAD4 Cleaning,01 |CHLO] ﬁDI_RC.'Ill_ :
2627 28 29 30 31 QA4 UserTest 1 Ryan Bell Emily Maing
400 Null01 Trong-Kha Truong Null01
Emily Maingi
Experimenters must complete all calendar entries for ﬁoédl il
their experiments. S0Pt
QA04
Color Key 6:00 PH I
Info Complete I | Free Slot |
Info Missing 7:00 PM - /
Calendar version 1.7.15 [2022,03.16) 8:00 PM Cleaning.01 )
by Francis Favorini, =
SysDevelop.53
9:00 PM Cleaning.01
SysDevelop.53




Scheduling Step 4: Enter Study details

& C f biac-web.dhe.duke.edu/calendar/recdetail.asp?Date=3/23/2023&ScheduledStartTime=6%3A30%20PM&Scanner=BIACS
P

Study Details 1
Experiment Info Page —_—

Dae(3/23/2023 ||Thursday ~ *Start Time(6:30 BM v| o +End Time v
*Scanner ) *Experinent| v| 3) —p *ExpErinenter
— | Change Subjecl' ) *Subject Type|None v

Subject| |

NOLE3

[ Add | DontAdd |

|) Fill out start and end time of 3) Experimenter
scan
2) Experiment

4) Subject type



Scheduling Step 5: Enter Study details — Patient
Information

[ m Stucly Information * —

&« (&} 0 8 biac-web.dhe.duke.edu/calendar/recdetail.asp?Date=3/23/2023 & ScheduledStartTime=6%3A30%20PM&Scanner=BIACS G = e u » 0O 2

b Subject Information - Google Chrome

Study Details
@ biac-web.dhe.duke.edu/calendar/Subject.asp?NoBack=true&SubjectiD=

*Last Na:‘r.e|::1:e #*Birth Date|l/1/2001
Dat=[3/23/2023 |[Thursday *Start Time[6:30 FM w|

*Scanner | BIACS v| *prerimer,t *Required fislds. :Iv
Subject i " "
unjec Change Sybject No Subject

Notes \

Experiment Info

BdEe

*RBequired fields.

(g [ DontAde




Scheduling Step 6: Save

& C {} @& biac-web.dheduke.edu/calendar/recdetail.asp?Date=3/23/2023&ScheduledStart Time=6%3A30%20PM&Scanner=BIACS e PE*»

Study Details

Experiment Info Page for Demo. 0l

Jav2[3/23/2023 | [Thursdey *3tart Time|6:30 PM v| *End Tine
*Scanner *Experiment|Demo. 01 *Experin&nte:| Hone v
Subject| | Change Subjact | +Supdect Type

I

Notes

hed fislds.
ﬁ on'tAdd |

Once all the required information is selected from the drop
downs, click “Add” to save the scan on the schedule




Scheduling Step 7: Make sure the scan is on the schedule

l m BIAC Scanner Schedule
&« C {} @& biac-web.dheduke.edu/calendar/defaultasp G 2w PE»0O 2
BIAC Scanner Schedule 4 ‘ 3 3181203 iy e S e o e
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM |
[nutlo1
Scanner: 9:00 AM NOGGINOL
Null.01 Tull.01 Jeffrey Browndyke
Stop Time: 10:00 AM CHLO1 A0 A0S0 A
Null01 Nul.01 Ryan Bell Null.01
| Update view | 11:00 AM ALADDIN.01 UserTest.01 Null.0o1 NCANDA.04
- Jeffrey Browndyke Gloria Meiers Casey Pearce
11:00 AM-12:30 PM
| Today | 12:00 PM MoTech.01 Mull.01 QA4
{200 pr-2:00 1 Qs
S MTWTES 1:00 PM 00000 Null.01 Hull.01 NoTech.01
12 3 a Null01 |NoTech.01 NoTech.01 e
5 6 7 8 9 1011 2:00 PM MNoTech.01 Null.01 Null.01
12 13 14 15 16 17 18 QA.04 Null.0o1 Null.01
192021 22232425 3:00 PM QA.D4 Cleaning.01 CHLO1 ADRC.01
26 27 28 29 30 31 QA.04 UserTest.01 Ryan Bell Emily Maingi
4:00 PM Null01 Trong-kha Truong Null.01
Experimenters must complete all calendar entries for |Rc;;l1|léell SysDevelon 53 Enivtiens
their experiments. LD
QA4 L — e —
6:00 PM y - N
[ ¢ Dema.01 )
7:00 PM N P4
B e —
cont s 715 020215 oo Genngn
SysDevelop.53
9:00 PM (Clzaning.01
SysDevelop.53




What to do if you can’t schedule your scan

BIAC Scanner Schedule
Locate the Experiment Info page > Experiment Info Page

MR Tech Schedule

Scanner:
Start Time: g:00 AM
Stop Time: 10:00 PM
| Update View |
- C O # biac-web.dhe.duke.edu/calendar/recdetail.asp?Date=3/27/2023 &5cheduledStartTime=4%3A30%20PM&Scanner=BIACS
Study Details
Experiment Info Page for Demc.O1
:-a:e|3;2'7,.rzn:|23 ||1a_1.:mdﬂ5,r #*Start Time|4:30
*S:anner *prerim&nt| Demo .01 vl
Subject| | | Change Subject |

AT



Experiment Information Page

Experiment Information for Demo.01

G0 back to main calendar view.
Show all experments user "jel76" has access to.

Summary
This experiment is currently valid.

This axperiment's scheduling window allows you to schedule through 7/5/2023.
This experiment has 269 incomplete calendar entries (see below).

You may cantact the BIAC Scientific Review Committes to request more time or to renew your experiment.
Ses SOP109: Approval for BIAC Scanner Use for more details.
Experiment Scanner Investigator ' Responsible Investigator Department ' Start Date

Demaonstrations using MR, facilities

Demo.01 2 Allen Song Allen Song BIAC 12/1,/2000

eduling Window (5/3/2023 - 5/24/2023)  Scheduling Window (5/25/2023 - 7/5/ 2023
Experiment Time Allocated (houps) Time Left (hours) Time Used (hours) Lost Time [Claimed] (hours) Total Time ( Windew Size (days)| Max Study Sizs (howrs) | Masx Waakly Tima (hours) Hlmm{d$}:mmmwuj:mwpnn{m1
Damo.01 1000 8.5 [8.5] Bl18

21 4 None 42 4 B

= |.Has your experiment expired!?

Experiment IRB Protocol Principal Investigator Start Dafe
Damo. 01 0000-00-3 Allen Song 1/1/19%
Dema.01 0000-00-4 Allen Song 17171999

= 2. Has the experiment run out of hours!?
= 3.Are you outside of the scheduling window?

= 4.Is the IRB protocol expired?



IRB Renewal: Calendar Entries

* Incomplete calendar entries will
cause your BIAC experiment to be
ineligible for renewal

Please fix the following incomplete calendar entries!

Experiment| Date Start End Scanner| Experimenter
Demo.01 1/27/2023 |4:30 PM [5:30 PM |BIACS Todd Harshbarger
Demo.01 1/5/2023 2:30 PM |5:30 PM [DHM1 Rachael Wright

. Experiment info page — W|” ShOW Demo.01  |11/15/2022(3:30 PM |4:30 PM [BIACS |Ryan Bell
all incomplete entries

Experiment Information for Demo.01

= This page also provides the link to the

o back to main calendar view.

StepS to take to renew your Show all experiments user "jel76" has access to.
experiment when the time comes Summary
This experiment is currently valid.
. . This experiment's scheduling window allows you to schedule through 7/6/2023.
. Llnk. This experiment has 269 incomplete calendar entries (see below).

httDS://WWW.blaC.d u ke.ed u/r’esear’ch/st You may contact the BIAC Scienfific Review Committes to request mare time @wur exuer®
' - See SOP109: Approval for BIAC Scanner Use for mare details.
arting-research-biac



https://www.biac.duke.edu/research/starting-research-biac

Scheduling a Null

Step-by-step



Null.O |

= When to use:
= To avoid double booking when single tech coverage

= To schedule the required 30-minute cleaning session before the scan

= When not to use:
= To book a Usertest
= To book a paid scan

= When multiple techs are available

*In the event of a double-booking, the study that scheduled first (but failed to
add a Null) will be rescheduled




Null.O |

= Scheduled the same as a scan

= DOES NOT contain participant information

= If you delete or cancel a scan, remove the Nulls as well




l m BIAC Scanner Schedule

&

To schedule a Null for cleaning...

C {} @& biac-web.dheduke.edu/calendar/default.asp G 2 v PE»0O 2 :
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner Schedule 4 4 3/19/2023 3/20/2023 3/21/2023 3/22/2023 3/23/2023 3/24/2023 3/25/2023
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR. Tech Schedule 8:00 AM
Hull.01
Scanner: 9:00 AM NOGGIN.D1
Start Time: Mull.01 Mull.01 e e
0:00 AM-10:30 AM
Stop Time: 10:00 PM 10:00 AM CHL.O1
Null.01 Null.01 Ryan Bell Null.01
| Update View | 11:00 AM ALADDIN.O1 UserTest.01 Mull.o1 NCANDA.04
- Jeffrey Browndyke Gloria Meiers: Casey Pearce
- 11:00 AM-1Z:30 PM
| Today | 12:00 PM :uTech.Ell Null.o1 QA.04
—_— jone
March v |[2023 « 12:00 PM-2:00 PM L
SMTWTEFS 1:00 PM 00000 Mull.o1 Mull.o1 NN;TH:II.GI
1 2 3 a Null.01 MNoTech.01 MNoTech.01 e
5 6 7 8 9 10 11 2:00 PM NoTech.01 Mull.01 Mull.01
12 13 14 15 16 17 18 QA.04 Mull.o1 Mull.o1
1920 2122 2324 25 3:00 PM QA4 Cleaning.01 CHLOL ADRC.01
26 27 28 29 30 31 Y UserTest 01 Ryan Bell Emily Maingi
4:00 PM Nul.01 Trong-Kha Truong Null.o1
SysDevel Emily Maingi
Experimenters must complete all calendar entries for CHI'"le" op.53
; ; 5:00 PM Ryan B
their experiments.
QA.04
6:00 PM ’
/Damﬂl | Free Slot |
7:00 PM = ——
Calendar version 1.7.15 [2022.03.15] "
by Francis Favarini. NG Cleaning.01
SysDevelop.53
9:00 PM Cleaning.01
CrorPimenlam 3

Click on the time slot right before your scan
I T TUUSSEEEEEEEEERESS




& C {} & biac-web.dheduke.edu/calendar/recdetail.asp?Date=3/23/2023&ScheduledStart Time=6%3A00%20PM&Scanner=BIACS G e w CPEN»O

Study Details

i t Info for ¥
Datz[3/23/2023 ||Thursday *Start Time[6:00 PM +| *End Time[6:30 BM w
*Scanner|BIACS w *Experiment|Null.01 *E imenter|None v
5ubjec:| ******* T '.I'ype
Hotes

*Required fields.

| Add || Don'tAdd |

|) End time will be 30 minutes after your start time
2) Select “Null.01” for the Experiment

3) Select your name for the Experimenter

4) Click “Add” to save

*Nulls are not for scheduling participants so “Change Subject” and Subject Type” options will NOT be available



[ m BIAC Scanner Scheduls

< C 1) @& biac-web.dhe.duke.edu/calendar/default.asp G 2 v PE »0O 2 :
BIAC Scanner Schedule 4 4 3,1'5;;}‘::'23 3?2?1%3 3,JTzl,fm3 ‘:,'ezdz'}?ﬂg 3/23/2023 3,'% 3/25/2023
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM
[NulLo1
Scanner: 9:00 AM NOGGIN.OL
Start Time: Null.01 Hull.01 Lt i
Stop Time: 10:00 AM CHLO1 9:00 AM-10:30 AM
Null.01 Null.o1 Ryan Bel Nul.01
| Update View | 11:00 AM ALADDIN.01 UsarTest.01 Null.o1 NCANDA.D4
- Jeffrey Browndyke Gloria Meiers Casey Pearce
11:00 AM-12:30 PM
| Today | 12:00 PM :uTech.Ol Null.01 QA04
12100 PI-2:00 BH LG
T M TWTTF S 1:00 PM 00000 MNull.o1 MNull.o1 NoTech.01
12 3 a Null.01 NoTech.01 NoTech.01 e
5 6 7 8 o 10 11 2:00 PM NoTech.01 Null.01 Mull.01 |
12 13 14 15 16 17 18 QA.D% Mull.01 Null.o1
19 20 21 22 23 24 25 3:00 PM QA.D4 Cleaning.01 CHLOL ADRC.01
26 27 28 29 30 31 QA0S UserTest.01 Ryan Bell Emily Maingi
4:00 PM Null.01 Trang-kha Truang NLIIl.Ol
Experimenters must complete all calendar entries for Ro;;nédl SELEELIE Emiy fiane!
their experiments. RO —
QA.04 >
6:00 PM y AT \
N\ [pemoo1 y i
7:00 PM
ol o 1745 075031 so0 Geong1
SysDevelop.53
9:00 PM Cleaning.01
SysDevelop.53

*Null.01 slots are only added to the slots BEFORE the scans, you
do not need to add one after the scan




To schedule a Null during single tech coverage...

[ m BIAC Scanner Schedule

& C {Y @& biac-web.dhe.duke.edu/calendar/default.asp G 12w PEH»0O2 :
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner Schedule 4 ‘ > 3/19/2023 3/20/2023 3/21/2023 3/22/2023 3/23/2023 3/24/2023 3/25/2023
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM
Scanner: 9:00 AM NOGGIN.O1
Start Time: Null.o1 Jeffrey Browndyke
9:00 AM-10:30 AM
Stop Time: 10:00 AM |cHLo1
Null.01 e =l Null.01
| Update View | 11:00 AM ALADDIN.O1 UserTest.01 Null.01 MCANDA.04
- Jeffrey Browndyke Gloria Meiers Casey Pearce
11:00 AM-12:30 PM
| 3/23/2023| [ Today | 12:00 PM NoTech.01 Null.ox Qno4
March W 2023 v SI‘;":'E PM-2:00 PM )
SMTWTF S 1:00 PM 00000 Null.o1 Null.o1 :;I'a:h.l]l
17 3 4 hull.01 NoTech.01 | NoTech.01 2
5§ 7 B 9 10 11 2:00 PM NoTech.01 Null.01 |NLlI.01
12 13 14 15 16 17 18 QA.D4 Mull.01 Mull.01
192021 3222324125 3:00 PM Q.04 Cleaning.01 CHI.O1 ADRC.01
26 27 28 29 30 31 QA4 UserTest.01 Ryan Bell Emily Maingi
4:00 PM Null.01 Trong-Kha Truong Null.01
SysDevel Emily Maingi
Experimenters must complete all calendar entries for Ra;;néell op.53
their experiments. S
QA.D4
6:00 PM Null.o1
Demeo.01
7:00 PM
Calendar version 1.7.15 [2022.03.15] "
by Francis Favorini. SR ST
SysDevelop.53
9:00 PM Cleaning.01
SysDevelop.53

Check the MRI Tech Schedule to see nhormal coverage




MR Tech Schedule

= Normal tech coverage

= Be sure to check the notes (in blue) at the top of the scanner schedule to
see exceptions to the normal tech schedule

Friday susan [
Lamont
3'{14"2“23 Jennifer-
normal tech coverage 8-3:30 )
single tech coverage 3:30-5 MR Tech Schedule (Effective November 2021)
Time Monday Tuesday Wednesday Thursday Friday
2:00AM - S:00AM

9:00 AM - 10:00 AM
10:00 AM - 11:00 AM

1100 AM - 12:00 PM
BIAC Scanner Schedule 12.00PM - 1:00PM
1LO0PM - 2:00PM

Experiment Info Page ifgg E: - ifgg E:

MR Tech Schedule > 0OPM — S00Fm

500PM - 6:00PM

Scanner: G00FM - 7:00PM

Start Time: 8:00 AM 700 PM - B:00 PM

Stop Time: [___10:00 pM]
**% - We have returned to alternate Saturday coverage. Check the calendar for availability. For weeks with
I—Llpdate View | Saturday coverage, only two techs will be available on Thursdays (shown in blue and yellow above). When
there is no Saturday coverage, there will be additional Thursday coverage (shown in green).




To schedule a Null during single tech coverage...

[ m BIAC Scanner Schedule

& C {Y @& biac-web.dhe.duke.edu/calendar/default.asp G 12w PEH»0O2 :
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner Schedule 4 ‘ > 3/19/2023 3/20/2023 3/21/2023 3/22/2023 3/23/2023 3/24/2023 3/25/2023
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM
Null.01
Scanner: 9:00 AM NOGGIN.01
Start Time: Null.01 iz T
9:00 AM-10:30 AM
Stop Time: 10:00 AM |cHLo1
Null.01 e =l Null.01
| Update View | 11:00 AM ALADDIN.O1 UserTest.01 Null.01 MCANDA.04
- Jeffrey Browndyke Gloria Meiers Casey Pearce
11:00 AM-12:30 PM
| 3/23/2023| [ Today | 12:00 PM NoTech.01 Null.ox Qno4
March W 2023 v SI‘;":'E PM-2:00 PM )
SMTWTF S 1:00 PM 00000 Null.o1 Null.o1 :;I'a:h.l]l
17 3 4 hull.01 NoTech.01 | NoTech.01 2
5§ 7 B 9 10 11 2:00 PM NoTech.01 Null.01 |NLlI.01
12 13 14 15 16 17 18 QA.D4 Null.o1 Mull.01
192021 3222324125 3:00 PM Q.04 Cleaning.01 CHI.O1 ADRC.01
26 27 28 29 30 31 QA4 UserTest.01 Ryan Bell Emily Maingi
4:00 PM Null.01 Trong-Kha Truong Null.01
SysDevel Emily Maingi
Experimenters must complete all calendar entries for Ra;;néell op.53
their experiments. S
QA.D4
6:00 PM Null.o1
Demeo.01
7:00 PM
Calendar version 1.7.15 [2022.03.15] "
by Francis Favorini. SR ST
SysDevelop.53
9:00 PM Cleaning.01
SysDevelop.53

Book Null for both scan time and cleaning slot




To schedule a Null during single tech coverage...

m BIAC Scanner Scheduls b4 + W - s
& C { @& biac-web.dhe.duke.edu/calendar/default.asp e w R »02 :
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner Schedule 4 4 3/19/2023 3/20/2023 3/21/2023 3/22/2023 3/23/2023 3/24/2023 3/25/2023
Add item Add item Add item Add item Add item normal tech coverage 8-3:30 no tech
Experiment Info Page single tech coverage 3:30-5
MR Tech Schedule 8:00 AM
Scaer: (B8 V) 00 A1
Stop Time: 10:00 PM 10:00 AM Mull.01 Mull.01 NOGGIN.01
SchemRep.01 SchemRep.01 iﬂmﬁg“:ﬂ
11:00 AM Erin Welch Erin Welch -
Mull.o1 Mull.01 Mull.01 Mull.01 Cleaning.01
312312023 | [ Toda 12:00 PM IndBlast.01 UsarTest.01 memdm.01 IntractER.01
Christine Baird John Graner Simene Compton Prachi Parikh SysSenvice.01
March w2023 v 12:00 PM-1:30 PM 12:00 PM-1:30 PM Christopher Petty
SMTWTEFES 1:00 PM Ceaning.01 04270 Mull.01
12 3 4 Null.o1 NoTech.01 Mull.01 Mull.01 UserTest.01
= Amanda Nelli
5 6 7 B 9 1011 2:00 PM QA.04 PROR.O1 .
12 13 14 15 16 17 18 T i LA Null.o1
19202122 232425 3:00 PM QA.D4 e
2:30 PM-5:00 PM
26 27 28 29 30 31 UserTest.01 None 00000
2:00 PM John Graner
Experimenters must complete all calendar entries for
their experiments. SO
6:00 PM QA4 Null.01
None
7:00 PM | Null.01] None | :00 PM-7:00 PM | 00000 !
Calendar version 1.7.15 [2022,03.15] £:00 PM
by Francis Faverini.
9:00 PM

Book Null for both scan time and cleaning slot



Single Tech Scheduling Example...Saturday

m BIAC Scanner Schedule X + W = X
& C {} & biac-web.dheduke.edu/calendar/default.asp = v B * 0O :
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner Schedule 4 » 5/7/2023 5/8/2023 5/9/2023 5/10/2023 5/11/2023 5/12/2023 5/13/2023
Add item Add item Add item Add item Add item Add item d item
Experiment Info Page 8:00 AM
MR Tech Schedule
9:00 AM Null.01
Scanner: _BlACﬁ v
Start T NOGGIN.01 Null.01
art Time: Jeffrey Browndyke P
10:00 AM BrainSpine.01
. 9:30 AM-11:00 AM
Stop Time: Anne Baker Nul.01
10:00 AM-12:30 PM
11:00 AM NOGGIN.01 NoTech.01 BrainSpine.01
None Anne Baker
11:00 AM-1:00 PM
12:00 PM NoTach.01 Hull.o1
05 v 1:00 PM nullo1 SchemRep.01 e e Null.o1
S M TWTFS Null.or SchemRep.01 null.o1 R ' : JTETE SETE
— o S 1:00 PM-2:30 PM
123 45 6 2:00 PM BrainSpine.01 = BrainSpine.01 Null.01 00000
7 8910111213 Anne Baker Hs i NoTech.01
1415 16 17 18 19 20 00 Pit 2:00 PM-4:30 PM 2:00 PM-4:30 PM Lo
2122 23 24 25 26 27
28 20 30 31 i
Experimenters must complete all calendar entries for 5:00 PM
their experiments.
6:00 PM
7:00 PM
Calendar version 1.7.15 [2022,03.18] 8:00 PH
by Francis Favorini,
9:00 PM




Single Tech Scheduling Examples...Saturday

m BIAC Scanner Schedule X o+

<_

Experimenters must complete all calendar entries for
their experiments.

C {} & biac-web.dheduke.edu/calendar/defaultasp

BIAC Scanner Schedule

Experiment Info Page
MR Tech Schedule

Scanner:
Start Time:
Stop Time:

Update View

May V2023 v
SMTWTFS
123456

7 8910111213
141516 17 18 19 20
21222324 2526 7
28 29 30 31

Calendar version 1.7.15 [2022.03.18]
by Francis Favorini.

@ &0

‘ } Sunday Monday Tuesday Wednesday Thursday Friday Saturday
5/7/2023 5/8/2023 5/9/2023 5/10/2023 5/11/2023 5/12/2023 5/13/2023
Add item Add item Add item Add item Add item Add item fid item
8:00 AM
9:00 AM Null.01 Null.01 Null.01
NetTMS.01 Null.01 |etTHs.01 NetTMS.01
10:00 AM ;‘I.;Bgaﬁrﬁlh;ﬂdn;r NeETMS.01 |Marga'et McAllister Margaret McAllister
' ' i [nuilo1 [nwuil.ox Null.o1
11:00 AM [mull.o1 NOGGIN.01 NCANDA.04 Anne Baker
e Jeffrey Brovndyke Victoria Sviaine 10:30 AM-1:00 PM
12:00 PM NoTech.01 el OO0 [nwuil.ox o
Nomg 11:30 AM-1:00 PM :
| nul.o1 |NoTech.01
1:00 PM Null.01 Null.01 |NoTech.01 Null.01 NoTech.01
ADRC.0L NoTech.01 Null.o1 None
2:00 PM Emily Maingi Null.01
Null.o1
3:00 PM ADRC.0L
Emily Maingi
2:00 PM Null.o1
None
5:00 PM
6:00 PM
7:00 PM
8:00 PM
5:00 PM




Scheduling a Test Room



To Schedule a Test Room...

Same as Null.Ol or a paid scan

= DO NOT need nulls for the test
rooms

= Do not need to book within tech
hours

= If no longer need slot, please cancel or
delete scheduled time

= No fee for the rooms or a cancellation
fee

» **Must complete calendar entries for
all test rooms used for renewal as
wel[**

BIAC Scanner Schedule

Experiment Info Page

MR Tech Schedule

Scanner: | BIACS V|

Start Time: | Active
BIACS
Stop Time: BIACS
DAV1
g DHN1
[ Upde o0k
TEST1
' 5/2/2( Inactive
= BIAC1
sz BIAC2
= N BIAC3
2 HOCK1 ]
MR1
7 8 9 MR4
14 15 16
RONC1
21 2225 VAERP
28 29 30 WSPR1




Schedule just like a pai

SCan

m BIAC Scanner Schedule x + o X
& C {} @& biac-web.dhe.duke.edu/calendar/default.asp e % R0 2 ¢
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scan ner SChedul € ‘ ‘ ’ 4/30/2023 5/1/2023 5/2/2023 5/3/2023 5/4/2023 5/5/2023 5/6/2023
Add item Add item Add item normal tech coverage until 11 Add item Add item no tech
Experiment Info Page 11-1-2 techs
MR Tech Schedule o il
8:00 AM
Scanner:
Start Time: 9:00 AM
Stop Time:
10:00 AM MCAMDA.B1 MefTMS.81
Casey Pearce Margaret McAllister BrainSpine.81
YT 10:00 AM-11:30 AM Anne Baker
ALADDIN.B1
12:00 PM Rachele Brassard
[May  v|[z0m3 v 11:30 AM-1:30 PM
SMTWTFS 1:00 PM ALADDIN.31
123 456 Courtney Holland
7 8 9 10111213 2:00 PM UserTest.01
14 15 16 17 18 19 20 Kenneth Roberts
IndBlast.81
21 22 23 24 25 26 27 Frerarem
28 29 30 31 EEIETT 2:30 PM-4:00 PM
ErainSpine.B1
4:00 PM Anne Baker
Experimenters must complete all calendar entries for | FreeSlot
their experiments. 5:00 PM BrainSpine.81
Anne Baker
6:00 PM
7:00 PM
Calendar version 1.7.15 [2022.03.18]
by Francis Favarini. B:00 PM
9:00 PM

*Do not need a Null — just need to schedule the time you need




Removing a scan

Cancelling and Deleting



Delete Study vs Cancel Study

= Delete
= More than 48 hours before the scan’s start time
= No cancelation fee

= Completely removed from calendar

= Cancel
= Within 48 hours of the scan’s start time

= Cancellation fee ($160 an hour)

= Entry appears on the calendar in red




Deleting a Scan...

m Study Information X + . —
& C (¥ & biac-web.dhe.duke.edu/calendar/recdetail.asp?SchedulelD=153099 2w @ »0 2
Study Details

Experiment Infeo Page for Demp.dl

Schedule ID[153088 | sway IO
:-a:als;z;zgza ”mesday *Lctual Start 5:00 F

Sca:‘mer *Exp 1 ma . 01 *Experimenter

*Firat Exam é’—| *Last Exam ?\:l *MR Tech

scheduled Times[5:00 EM - 5:30 BM |

3

*Aetual End Time

Subject | Change Subject | *Subject Type
Consgent Form S'_gned| w *Mmount Paid £
*?r:]:;e:r.|1\':ne w Completed Lost Time
lotes
P

*Bequired fields.

[ save |[ Don't Save || Cancel Studf{|[ Delete Study | ) [ Undo Changes |

...Removes a scan from calendar completely



Cancelling a scan

@ study Information X + R - X
& C {Y & biac-web.dheduke.edu/calendar/recdetail.asp?SchedulelD=153071 e A CE»02a
Study Details
Experiment Info Page for Demc.Odl

Dace[5/1/2023 | [Monday *Actual Start ':'_:r.e *Actual End Time[6:00
Scanner|BIACS & *Exper .01
*First Exam ?’T‘ *Laat Exam
ubj :I

Subjec

Schedule ID|IS30FL Study ID[230501 01220 Scheduled T‘“=5|5:00 PM - 6:00 PM

*Expe:inente:| Hone w

| Change Subject *Subject Typ

Completed Lost Tinel:l minutes

Consent Form Signed| w

Hotes

*Bequired fields.

| Save || Don't Save || Cancel Study

Pregnancy Test

No subject

Step |) Need to select a problem from the dropdown — be as accurate
as possible



Cancelling a scan

m Study Information b4 + -
& C { & biac-web.dheduke.edu/calendar/recdetail.asp?SchedulelD=153071 2 o+ FE»0O 2 :
Study Details
Experiment Infc Page for Demc.0l
Schedule ID[153071] study I0[230801003220 ) Scheduled Times[5:00 BM - 6:00 BN |
Date[5/1/2023 |[Monday | *hctual Start Time|5:00 BM w *Aotual End Time[6:00 PM

*Experimenter

Scanner |BIACS w *Experiment

*Firat Exam # *Last Exam

Subject| | Change Subject |
Consent Form Signed| v
*?r:h;e:f.| Other_Problem v Completed
*Problem e:ai'.s|:1: longer needed |
Notes
4

*Bequired fields.
| Save || Don't Save || Cancel Study | | Undo Changes |

Step 2) Type in problem details



Cancelling a scan

m Study Information b + =
& C {t & biac-web.dheduke.edu/calendar/recdetail.asp?SchedulelD=153071 2 + EE &0 2
Study Details

Experiment Info Page for Deme.0l

Schedule ID[153071] study ID[230801012200] Scheduled Tires[8:00 EM - 6:00 B8 |

Date[5/2/2023 | [Monday *Actual Start Time[5:00 BM v| *Actual End Time[6:00 FM

S:a:mer *Experiment| Demo.01 *Expe:im&nter| Hone v|
*Firat Exam # *Last Exam .ﬂ *MR Tech|Jenn w

) I

Subje::l Change Subject *Zubject Type|Hone w
Consent Form Signed| £ *Empunt Paid §|0.00
*?r:h;e:r.| Other_Problem w Completed Lost TimeEl minutes

*Problem Ee:ai'_s|:1: longer needed |

Notes

*Bequired fields.
| Save || Don't Sa\re( Cancel Stud\_.r| ’

*Must click “Cancel Study” — Clicking “Save” will not cancel the scan

*¥|f canceled — will appear red on the scanner schedule




Cancelling a scan — Subject Problem

= All problems involving the subject are a subject problem

= Examples:
= No shows or last minute cancellations
= |Implant not cleared and could not be scanned
= Claustrophobia

= Did not fit in the scanner

= Please be as accurate as possible and do not list subject problems as
“Other Problem” or “Scanner Error”




Calendar Entries



Calendar Entries

= Who is responsible for completing calendar entries?
= The experimenter running the study (NOT the MR Tech)

= What about if | use Mockl, Testl, DHNI, and DAV |?

= Those entries still need to be completed!

*Incomplete calendar entries will cause your BIAC experiment to
be ineligible for renewal




Calendar ltems

Completed before the scan Completed after the scan

* Actual Start and End Times * Exam Number(s)

* Experimenter * MR Tech

 Subject Name™* * Consent Form Signed
* Subject Type * Problem (if applicable)

* Lost Time (if BIAC
problem)




Calendar Entries: Completed ltems

Study Details
Experiment Info Page
Schedule ID 121487 Study ID 180514 00000 Echeduled Times [2:00 PM - 4:00 PM
Date §5/14/2019 Tuesday —_———3p *RBcotual Start Time | 2:00 PM ——p *Actual End Time 4:00 PM |4
Scanner | BIACE & ———p *Experiment ———p *Experimenter | Mone
——3p *First Exam # 00000 *Last Exam # (00000 ——3p *MR Tech Mone
—» Subject Change Subject —» *Subject Type  MNone
———p Consent Form Signed & ————p *Amcunt Paid 5 |0.00

—» *Froblem | Mone Completed [ —» Lost Time ( minutes

Froblem Details

Hotes

*Required fields.

Save Don't Save Cancel Study Undo Changes




Calendar Entries

= What happens if calendar entries are incomplete!?

BIAC Scanner Schedule

Experiment Info Page
MR Tech and Pre-Sold Slots Schedule

Bacs |

8:00 AM

Scanner:
Start Time:

Stop Time: 10:00 PM

Update View

5/12/2015

May B o5 B
SMTWTFS

1 2
3456789
1011121314 1516
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

Today

Experimenters must complete all
calendar entries for their experiments.

Color Key
Info Complete
Info Missing

Calendar version 1.7.8 [2018.09.17]
by Francis Favorini.

8:00 AM

9:00 AM

10:00 AM

11:00 AM

12:00 PM

1:00 PM

2:00 PM

6:00 PM

7:00 PM

8:00 PM

Sunday
5/10/2015

Add item

Monday
5/11/2015

Mo tech 8-Noon. Single
tech coverage noon-10pm.

QA.04

DNS.01
Drevin Ulrich

Null.01
Kayla Hernandez
3:30 PM-5:30 PM
00000

ConUp.01

Emma Dowd
5:30 PM-7:00 PM
19764

Tuesday
5/12/2015
Add item

UserTest.01

ConUp.01
Emma Dowd

B8:30 AM-10:00 AM
18765

UserTest.01
Jessica

UserTest.01

UserTest.01

PAC.01
Cory Campbell

Wednesday
5/13/2015

Mormal tech coverage to
4pm one tech after 4pm

Luke Qut at 1230 pm.
QA.04

UserTest.01
Jessica Stanek

ConUp.01

Emma Dowd

10:30 AM-12:00 PM
19771

DECIDE.01

Puja Patel

2:30 PM-4:00 PM
19772

Null.01

Jeffrey Browndyke
5:00 PM-6:30 PM
00000

Thursday Friday
5/14/2015 5/15/2015

One tech 2-6, no tech after Add item

Saturday
5/16/2015

Add item

QA.04

SAT.01
Hanna Oh
8:30 AM-10:00 AM
SAT.01 19775
Hanna Oh
9:30 AM-11:00 AM ez il
15773
QA.D4
VisAtten.02
Catherine Tallman
2:30 PM-4:00 PM
19778
Null.01
Hannah Hayward
Mull.o1
4:00 PM-6:00 PM
Kayla Hernandez
yla Her

4:30 PM-6:00 PM
00000




Calendar Entries

= What happens if calendar entries are incomplete!?

= Incomplete calendar entries will cause your BIAC experiment to be ineligible for renewal

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
BIAC Scanner SChEdlllE ‘ ’ 5/10/2015 5/11/2015 5/12/2015 5/13/2015 5/14/2015 5/15/2015 5/16/2015
Add item No tech 8-Noon. Single Add item Normal tech coverageto ~ One tech 2-6, no tech after Add item Add item
Experiment Info Page tech coverage noon-10pm. 4pm one tech after 4pm 6.
MR Tech and Pre-Sold Slots Schedule Luke Out at 1230 pm
Luke LUt at 1250 pm.
Scanner: | BIACS E 8:00 AM UserTest.01 QA.04
Conlp.01 SAT.01
Start Time: 8:00 AM 9:00 AM Emma Dowd Hanna Oh
- 8:30 AM-10:00 AM 8:30 AM-10:00 AM
Stop Time: ~ 10:00 PM 19765 1 . ﬁﬁml . 19775 QA.D4
Jessica nel anna
10:00 AM ;];‘It':stﬂl 9:30 AM-11:00 AM UserTest.01
Update View Eronnrlll‘l:‘m 15773
Q2HAM 10:30 AM-12:00 PM
5/12/2015  Today 19721
_ _ 12:00 PM QA.04
May B xs B Q04
SMTWTEFS 1:00 PM DN5.01
Devin Ulrich
1 2
3456789 2:00 PM
1011121314 1516 DECIDE.O1 VisAtten.02
17 18 19 20 21 22 23 3:00 PM Puja Patel Catherine Tallman
24 25 26 27 28 29 30 . 2:30 PM-4:00 PM 2:30 PM-4:00 PM
31 Null.01 UserTest.01 19772 19778
Kayla Hernandez
Null.o1
_ 3:30 PM-5:30 PM Hannah Hayward
Experimenters must complete all 00000 e Null.o1
calendar entries for their experiments. 5:00 PM UserTest.01 Null.01 00000 f;g’pﬁ‘:_"ﬁm
ConUp.01 Jeffrey Browndyke : -
Color Key Emma Dowd ZELL R
6:00 PM T e PAC.01 00000
Info Complete 10764 Cory Campbell
Missi
Infy ng 7:00 PM
Calendar version 1.7.8 [2018.08.17] QA4
by Francis Favorini. 8:00 PM
9:00 PM




Calendar Entries: Problems

. MOSt Common: Schednle ID

a—=|5..-‘1,-“2l'_'|23 | |Monday |

= Subject Problem Scanner [BIBCE W]
*First Exam -

nnnnn

-

Consent Form S_g:1=_~:i| LT

*Problem| None L

= Are not charged for: ﬁ

Problem Details None

Other Problem

* No Tech o

Note=s| < _-E.rtE'C‘..__E._.--}
Finished Early

Scanner Error

=

Subject Incident

BIAC Equipment Error . Polos Scan_Ren Over

>ancel Study |
Scanner Down

Severe Weather ==




Claiming Lost Time

= Lost Time should only be claimed if you are
unable to use all or any part of your data due

to a BIAC-related PI"Oblem Scheduled Times[B2000 BN = 6:00 BH ]|
= BIAC will enter lost time for the following iperinener ont__ v]
situations: .

= No Tech Available*
= BIAC Scanner Down
= Severe Weather (Duke Policy Activated)

*¥|f your scan encountered a BIAC problem, please be sure to submit a trouble
ticket ASAP so that the problem can be investigated and avoided for future scans™**



Trouble Tickets

= Trouble tickets can be submitted by clicking on the “Services” tab on the
BIAC Homepage or by visiting www.biac.duke.edu/services/

& C {} & biacdukeedu/services G e w B N0 2 :

Y@ Duke-UNC

Brain Imaging and Analysis Center Search
biaé ging y

AboutUs ~ Research ¥ Education ¥ People v Facilities ¥ Services

@ o Services

=0

[

Status Monitor

Scanner Calendar Trouble Ticket Exam Tracker



http://www.biac.duke.edu/services/

Common Scheduling/Calendar Errors

Not knowing who is responsible
for what

Scheduled without subject
Experiment has no hours left

Experiment/IRB protocol has
expired

Improper Null.Ol use

Improper UserTest.0l use

= This is NOT a placeholder for an experiment

* Incomplete calendar entries

Missing exam number
MR Tech not listed
Lost time not claimed properly

Mockl/Test|/DHNI/DAVI entries
are not completed

Consent form




Policy on Excessive Scheduling Errors

= |f a user/scheduler fails to schedule Null.0l during single tech coverage or
schedules all/part of their session outside of the normal or posted tech
hours the following will happen:

= | st Offense: Scheduler gets notified about the policy and New User Orientation.

= 2nd Offense: MR Operations Director, Dr.Todd Harshbarger, notifies the Scheduler
and the Responsible Pl about the severity of the situation, the second offense, and
that on the third offense scheduling rights will be taken away.

= 3rd Offense: BIAC Director, Dr.Allen Song, notifies the Scheduler and the Responsible
Pl that the third offense has occurred and that the scheduler’s scheduling rights have
been removed.




Protocol Planning



UserTest.Ol

= UserTest.0l = free testing time

= UserTest.0l = no MRI data, but you can...
= Set up your protocol
= Test scanner triggering
= Time your task

= See what your stimuli looks like inside the scanner

= UserTest.0l can be scheduled <24 hours in advance
= Paid study CAN schedule over a User Test!

= We highly recommend scheduling a UserTest.0| prior to your first participant!



Scan Session: Planning your Time

= A scheduled session must include:

= (1) Protocol time: the time it takes to run a protocol
= (2) Breaks: if there is a short resting period between runs

= (3) Set-up time: the time it takes to review the screening forms and getting the
participant set up

= (4) Exit time: the time it takes to get a participant out of the scanner

= Typically allot 15 min beyond your protocol time



Data Quality and Movement

= When screening subjects before the MRI, incorporating a mock scan can
help identify if subjects will be able to remain still for the duration of the
scan

= Be observant of medical conditions that may cause greater than normal
movement (ex. Bronchitis in the winter months or a common cold)

= Experimenters at the scanner should be observing data acquisition and
noting if there are any artifacts

= If subject movement — remind subject to be still, or if it continues, end scan early and
get a partial cancellation fee back

= If artifact from MRI — immediately submit a trouble ticket for review from BIAC Help



Data Quality and Movement

= Utilize free UserTest sessions on calendar to run through protocol multiple
times before beginning data collection

= Consult with BIAC to ensure scanning protocol is correct before booking
scanner time

= Data should be reviewed for QA as soon as possible after collection

= Utilize the online trouble ticket system to alert BIAC to potential issues
with scanning or reach out to Dr. Todd Harshbarger

= BIAC is not responsible for artifacts related to subject motion




Participant Screening and MR Safety



Pre-Scan Screening

= All subjects must be either phone screened or interviewed for MRI safety
in person before being scheduled for a scan

= Highly recommended to administer official BIAC MRI Safety Screening Form

= Any questions or concerns about MRI safety found in the initial screening
should be addressed with Todd and the MRI Techs at least 48 hours before

the scan




Pre-Scan Screening

MRI Techs typically are meeting subjects for the first time the day of the scan
and are a last line of defense
= Responsibility to determine initial MRI safety and subject quality is up to individual lab
faculty and staff (unless using BIAC volunteer registry)
= Thorough review of medical history

I.  May require obtaining medical record authorization to review make and model of any
implanted metal or part of medical history

2. Emphasis on reviewing and researching any past surgeries as many subjects may not know
they have implanted metal after certain procedures (i.e. wire sutures or a screw/pin)

3. Even if implants are deemed safe for scanning, they may cause artifacts




Examples of Pre-Screening Resources

= Phone Screening Script

BIAC Phone Screening

Good moming/aftemoon, my name is Marissa Bruce and I'm calling from the Duke Brain Imay
Are you free now (o hear more about our studies?

ingz and Analysis center.

T yes,
Circal. Would you he free 1o do the phone sercening now?

T no.
Is there a better time for vou to do the phone screening?

Part 11; BIAC Research Summary

It ¥es,

Our research uses funclional maymetic resonance imaging Lo take piclures of your brain while you are doing a psychology
experiment. We study the areas of the brain associated with things like memory. attention, and perception. We have a
number of studies going on at any ane time, and our studies are conducted at the MRI center at Duke Hospital.

If you participate in our studies, you will come to the MRI center and lie down on your back in 2 MRI machine (which is
like a small open-ended tunnel)

The machine uses radio waves 1o ke the pictures of your brain. The radio waves and magnetic lields used in MRT are not
themselves harmful, bul they do pose a risk in some cases, such as il you have a pacemaker.

Most studies take between 1-2 hours, and pay about $20 per hour, but the duration and payment depends on the particular
i Are vou still i in partici

T yes,

T ewrder ia participate and be entered into our database (5o that you can e contacied for our studios). the firstsicp is a 5-
10 minute phune sereening and he second step is (0 come inlo lhe Duke Children’s Hospital [or a une honr eompensated
In-person sereening, You will receive S20 and o parking pass for the hospital garage, During the sereening, we will collect
a health histery, have you fill out some questionnaires to see if you are eligible for cur studies, and conduct an MRI
simulation. Would you be intercsted in this screening?

If no,
Thank you for taking the time 10 reach oul 1 us and have a great day!

Part reening Questios

T ves,
Before you can participate in the in-person screening, I need to go aver a set of questions with you. If you do not want to
answer a question, you do not have to answer it, but then vou will not he able to participate

1. Have you done any previous MRI studics or ever been in a MRI scanner?
Ask the subjeet when and where the session was conducted. Nee: prior participation in MR dous not
ensure mlfe’l\ 3l

Iy careful with any subject who has not been in the scanner,

Revised: O3

2. Da you have any of the following metal objects in your body?
a. Implantz: pacemakers, cochlearicar, insulin pump, cte
b. Traaments: meial working, bulletfshrapnel, ete.

e AT they hiwe any implanied metal, U they should not

without approval from Dr. Song, Remember. the scanner room ilsel can be a dangerons cnvironment for subjeuts

with implanted metal {¢.g., pacemakers), so il is importany o sereen these subjects ahead of ime. /8707

SUREANING — CANNOE PARVICIPATE]

e i (he study or go inlo the seanner room

3. Do you have any of the following metal ahjects in your body?

4. Surgical: pins in bones, clamps, valves, cathcters, etc.
i Inquire about the type of implant and the type of metal. 1 they have any implanted metal that is not MR-
commpatible then they should nol purtivipale in the swdy or go inle the seaner room withoul spproval Gom Dr.
Song. Remember, the scunner room Disell can be o dangerous environment for subjects with implunted metalie.g.,
pacemakers), so it s important 1o sereen these subjects ahead of time.

4, H.ue you ever worled with melal (e, grinding, Gibricaling
Ask the subjeet it Tie or she was cver around metal shavings. 1 “Yes™. [STOP SCRLEATNG — CA7
PARTICIPATE]

¥ to the eye involving metal or invasive eye surgery?
CANNOT PARTICIATRY

6. Are you preguant or think you ma 1 onl

“Yes” [STOP SCR,

v he pregnane? (wy
EANING — CANNOT PARTICIPATES

7. Do you have any permanent mukeup or tuttoos?
o STOP SCREENING - CANNOT PARTICIPATE, tattoos hefow the neck are ok]

8. Da you have any hody piercing that cannot be removed?

Yes™. [STOP SCREENING — CANNOT PARTICIPATE]

o, | have piercings but they are removable * Tell the subject that they should leave all piercings and jewelry at
home. or in lockers ontside the MR center.

The following
problems:

wnay preclude the subjeel’s participation insomne studics, or may suggest some polential

9. Do you have dental braces, dencal implants, or a permanent retainer?
“Yes. | have permanent metal dental work,” We currently do not run subjects with permanent dental work
because of the potential for an imaging artitact. In addition, some permanent retainers are held in place by
magnols.
byt

is reinovable.™ All removable metal dental work should be removed before entering the MR room.
Gold and silver Gllings are OK for entering the seanner room,

10. Do vou fecl anxious in small spaces? Would you clas urself as heing claustrophohic? (*emphasize®)
“Yes”, Explain the MR environment to them, and descr ibe the study. Tell them that they will in the scanner bore
for at least 90 minutes. but will be able to talk with the experimenters in the next room. Let the subject make a
deeision about whether to participate.

L1, W you use any prescription
medications?
Because of the potential cffeets of some medications upon brain neuromal wetivity and
blood flaw, we also ask subjects about the drugs they might be taking

for example, sunti-dep i ty or any hypertension

019

Revised: 03704

Part 111: Result of Phone §

1f they gualify

That iy all of the g
Druke for the m-persan

Tf they do NOT quall
ol are HOI\.]IOIM\. o participate in our MRI studies. Becanse these studies are for research and of no

Unfortunatel
medical benetit
CONCEINS, FOUI can

creening

ues!

I'you are still iner. we can sehedule you for a visit ke our MRI facility au

vou we must take additional precantions to ensure vour safety. It vou have any further questions or
cantact our dircetor. D, Allen Song at 6819337,

Part 1V: Voicemail

ello,

Thix is Mar

lime Monday Lhro!
edu, That is v-o-J-
Thank 3

Bruee fvom the Brain Tmagi
phame sereening Lo seo il you are eligible for our studies. 17 you would like. pl

on for you

g and Analysis Center at Duke. Tam calling 1o conduet a quick 3 minute
give us a call back at 919.681.9344 any
ugh Friday between Sam-4:30pm, L you prefr, please send an email 1o volunleer at b-i-a-¢ dol duke dt
n-1-g-€-T at b-i-a-¢ dot duke dot edu,

019




Examples of Pre-Screening Resources

= BIAC MRI Safety Screening Form

Protocol: Exam Number: Date:,

Duke-UNC Brain Imaging and Analysis Center:
MRI Safety Screening

All individuals entering the MRI suite must fill out this information to the best of their knowledge. Any
potential contraindications must be reviewed with the individual’s medical record and the BIAC MR
Safety Committee before being cleared to enter the scanner bore.

Part I: For all individuals entering the scanner room

Name Birthdate

Tast name

Address

First name MI

City

State Zip Code Phone (H)( ) (W) ) (©x )

1. Have you cver had an injury to the eye involving a metallic object U No
(c.g. metallic slivers, shavings, forcign body)?
If yes, please describe:

U Yes

2. Tave you ever worked with metal (grinding, fabricating, cte.)? U No
If yes, please describe:

3. Have you ever had surgery (including eye surgery)? LI No
If yes, please describe:

U Yes

U Yes

4. Have you had any previous MRI studies or been in a MR scanner? 11 No
If yes, please list (most recent first): Body part Date Facility.

Il Yes

I yes, did you have any problems?

Before you may enter the scanner room, you must remove all metallic objects.

~ All contents of pockets, including back pockets
Wrist watch, any bracelets

_ Hair pins, clips, weaves, fasteners

_ Pins or badges on shirt

~ Belt with metal (e.g., buckle)

I Shoes that contain any metal (e.g., steel ti
|| Hearing aids or other clectronic devices
L Pagers, cell phones, PDAs

L Dentures or removable retainer

™ Necklaces, chains

Part II: For all individuals entering the scanner bore

1. Are you claustrophobic? 1 No
2. Do you have an 1UD or diaphragm containing metal? | No
3. Are you pregnant, experiencing late menstrual period, or undergoing fertility treatment? M No
4. Do you currently have a fever or other acute illness? I No

5. Please list any surgeries or other invasive medical procedures in as much detail as possible:

ipped)

J Yes
I Yes
M Yes

I Yes

Revised: 7/28/2017 Page 1 of 3

Pratocol:

Exam Number: Date:

6, ATe you <1

rrently taking or have you recently taken any medication?
T yes, please Tist
T Do you have ancmin or any diseases that afleet your blowd?

1 yes. please describe

8. Do you have a history of stroke, seizures, brain tumor, Tiead trauma, or other newrological disorder?

Hves. phaase describe

9, [30 you wear glasses or contact lenses?

I ves, please specili presceiption (i knews)

10. 1% you have a breathing disorder (.., asthma, apnea), hearl conditian, or movement disorder?
Iandedness

leight Weight

No

C Yes

Fes

WARNING: Cotrain implants, de
.6 MRI MR ungiograph, fincli

l MR MR specirascogy). D nal enter the MR syslem runn

A

RFTORT. entering e MR spstmm oo, The MR et i ALWAYS on.

. O ODIECTs tay be hazurdous To vou sndfor may intefere with the MK procedute
MR enxirvrment il
aw Tave uny uestions ar congems regarding an mpliml, device, oran ahjeel, Consull the VIR Technakgs vr Rudivlogis!

Please mark an the figure(s} below the lacatinn ol any
implant or metal inside of or on your bucly.

RIGHT LEFT LEFT RIGHT

Revised: 7/28/2017

Page2of 3

Protocol:

Please indicate if you have any of the following:

u]

T OcCccCcoOoOo-ToCocooIdoog

)

-

s [ s s [

No

S5

zzz ZZ
c ©

zzz
5352 ¢

zzzzZz
5% o3

z'zz
c oo

z z
o'

z z
c o

zzz
PN

z 'z
cc

zzz
PN

z
c

Aneurysm clip(s)

Cardiac pacemaker

Implanted cardioverter defibrillator (ICD)
Electronic implant or device
Magnetically-activated implant or device
Neurostimulation system

Spinal cord stimulator

Internal clectrodes or wires

Exam Number: Date:

If needed, please use this space to describe in
detail any additional information related to
potential metal fragments or implants in or on
your body:

Bone growth/bone fusion
Cochlear, otologic, or other ear implant
Insulin or infusion pump

Tmplanted drug infusion device

Any type of prosthesis (cye, penile, cte.)
Heart valve prosthesis

Eyelid spring or wire

Artificial or prosthetic limb

Metallic stent, filter, or coil

Shunt (spinal or intraventricular)

Vascular access port and/or catheter
Radiation seeds or implants

Medication patch (Nicotine, Nitroglycerine)
Any metallic fragment or forcign body

‘Wire mesh implant

Tissue expander (i.e. breast)

Surgical staples, clips, or metallic sutures
Joint replacement (hip, knee, etc.)
Bone/joint pin, serew, nail, wire, plate, cte.
Dentures or partial plates

Tattoo or permanent makeup

Body piercing or jewelry

Hearing aid (remove before entering MRT)
Other implant

/\ IMPORTANT INSTRUCTIONS A

Before entering the MR environment or MR
system room, you must remove all metallic
objects including hearing aids, dentures,
partial plates, keys, cell phone, eyeglasses,
beeper, hair pins, barrettes, jewelry, body
picreing  jewelry, watch, safety pins,
paperclips, moncy clip, credit cards, bank
cards, magnetic strip cards, coins, pens,
pocket knife, nail clipper, tools, clothing,
with metal fasteners, and clothing with
metallic threads. You will be asked to wear
ear plugs to protect your hearing during the
scan.

Please consult the MRI Technologist or
Radiologist if you have any question or
concern BEFORE you enter the MR system
room,

[ attest that the above information is correct to the best of my knowledge. I read and understand the contents of
this form and had the opportunity to ask questions regarding the information on this form and regarding the MR
procedure that T am about to undergo.

Signature of Person Completing Form

Form Completed by: ~ Self  Parent/guardian

Revised: 7/28/2017

Other relative

Signature of Person Screening Subject/Patient Date

Physician

Page 3 of 3




MR Safety



MR Safety: Zones

Entrance to Facilit MRI
) P Wy [ = Zone |
| Patient = All areas accessible to the general
t Dressing/Molding @ * PUbliC
Q L _ NOTICE = Zone |l
ety o = Areas between the public-accessible
= Zone | and restricted areas of Zone ll|
Reception and IV
-
 e—
— * = Zone |l
Y,
m— — = Area where free access by unscreened
C o non-MR personnel or ferromagnetic
— objects or equipment can result in

serious injury or death

| Control Room Magnet

i @a _ Zone 4

) = MR scanner room

Computer Room




MR Safety A DANGER

= 24 hrs/day
= 365 days/year

RESTRICTED ACCESS

= The magnetic field is on even when the magnet is
NOT in use.

STRONG MAGNETIC FIELD
The Magnet is Always On!

* NO CARDIAC PACEMAKERS OR IMPLANTABLE

= Even if the electrical portion of the machine is off, R ADIOVERTER DEF BRILLATORS 1CD)
th e m agn etl C fl e I d I S Stl I I u P Persons with certain metallic, electronic, magnetic, or mechanical implants,

devices, or objects may not enter this area.
Serious injury may result.

Do not enter this area if you have any questions regarding an implant,
device, or object. Consult the MRI Technologist or Radiologist.

% * NO LOOSE METAL OBJECTS

= The MRI technologist has final say in who may be D
allowed to go into the operation and/or scanner
room.

hearing aids, cell phones, and beepers may also be damaged.




MR Safety

= The force of the field is measured in Tesla (T) 3.0T MAGNET

= Our scanners are measured at 3.0 Tesla (T)

= The force of the field is greatest at the center of
the magnet.

= The magnetic FORCE INCREASES as you move
closer to the center of the magnet

= What is not attracted to the magnet outside the
fringe field can be attracted to the magnet as you

. for MR scans. For patients with implants that are labeled as ‘MR Safe’ or
Magnet Is A|WB¥S on ‘MR Conditional’, consult the implant device manufacturer’s documentation.

move closer to the center of the machine

Subject Safety is our #l Concern!




MR Safety: Medical Implants

G__ Magnetic Resonance Imaging
Tips for Scanning Patients with Implants

®

= Medical Implants

* Follow your site’s process for screening the patient

 Identify the manufacturer and model of any implanted

. ReVi eW D r. F ran k S h el IOC k’s M RI CO ntrai n d i Cati O n . f::;:isthe MRI safety information in the device

. manufacturer’s labeling
database: www.mrisafety.com ook fooneaf theeicons

MR Safe. Patients with MR Safe devices have no scanning restrictions.

MR Conditional. For patients with MR Conditional devices, implant conditions should
be matched with the MR system information.
+ Consult your MR system manual for MR system information
* Ensure that the MR system meets all conditions provided in the
MR Conditional labeling

BEFORE

= At least 3 days before your exam, email the device
model and manufacturer of any medical implants

to all 3 techs at BIAC-Schedule@duke.edu
= They will reply via email regarding eligibility

* If conditions are not met, the patient should not be scanned

® MR Unsafe. Patients with MR Unsafe devices should not be scanned. Assume any

unidentified implant is MR Unsafe.

* Document device information in the medical record
= Consult a physician for any risk/benefit decisions
For MR Conditional devices:

FD"OW all pre-scan conditions, such as special programming
modes

* For MR Conditional devices, follow all scan conditions such as
specific absorption rate (SAR) restrictions or patient positioning
instructions

* Monitor the patient at all times

= |t is the Experimenter’s responsibility to get
approval prior to the scan!

* Assess the patient for discomfort or injuries

* Follow any post-scan conditions, such as device checks or
programming



http://www.mrisafety.com/
mailto:BIAC-Schedule@duke.edu

MR Safety: Pregnancy Tests

= Although BIAC no longer requires pregnancy tests, many studies still have this
requirement in their IRB procedures.

= Female participants (12-55 years) must receive a urine
immediately prior to each MRI Scan

= Very limited exceptions: A

)

= Females who have not yet menstruated

!

= Post-menopausal females

= Females who have had a hysterectomy _
= Supplies are available at the scanners "

= Experimenter should facilitate urine collection

= MR Tech will perform pregnancy test
- "mEskessmssaaaaaaaaamsaasasp'’n8n



Pregnancy Test Stations




Pregnancy Tests Update

= Since February, 2023, BIAC no longer requires pregnancy tests, so it is now
up to each study to keep or get rid of this requirement

= |f the study no longer wants to require pregnancy tests, then they must
submit an amendment to their IRB

= If the study would like to continue requiring pregnancy tests, BIAC will still
provide kits and testing




What to expect the day of the
scan...



Day of Scan Procedure

Step |: Escort subject to MRI hallway and ask them to place all belongings into lockers

Step 2:Ask subject to remove all metal objects from their person and place in locker (jewelry, bobby pins, etc.)
Step 3:Ask subject to pat and empty any and all pockets

All subjects should be MRI ready before entering the console room

Step 4: If scanning a woman of child bearing potential, conduct the urine pregnancy test

Step 5:Walk subject to console room and have them fill out the BIAC MRI Safety Sheet

Step 6:Ask subject to re-check for any metal on their person or in their pockets

Step 7 : MRI Tech will review form and begin their scanning procedure




Scan Session:Visitors

= Visitors and family members are never
allowed in the console room

= What are your options!
= Schedule time in Testl, DHNI, or Mock|

= Parent/guardian can wait in the Children’s
Hospital Lobby or the Main Entrance Lobby

= CANNOT leave family/visitors:
= In the hallway

= Console room




Scan Session: Hospital Courtesies

= At the hospital, patients and their transporters have the right of way

= Please be sure to wait if patients are in the middle of the MR hallway

= |D Badge must be visibly worn at all times




Scan Session: Experimenter Courtesies

= Please be sure to wait until the scan before yours is finished, and the
participants have exited the console room before entering

= What are your options!
= Schedule Testl/DHN | /Mock |* and wait in those rooms

= Please do not wait in the hallways

= Scans are not allowed to run over the scheduled time




Scan Session: Experimenter Courtesies

= Do NOT train/consent/test subjects in the hallways
= This includes the table by BIAC 5

= If it is necessary to talk with a member from another lab, pull them aside
and do not talk to them in front of their subjects

= Additionally, a subject may be from a sensitive or vulnerable population and
require the undivided attention of the lab team.




Scan Session: Experimenter Courtesies

= After your session, please return

all supplies, equipment, and SANITIZATION SIGN OFF SHEET
furniture to where they should be DHN1
so the room is ready for the next

Please use the supplies provided to sanitize any surfaces used during your scheduled time.
user

After sanitizing the space, please complete this log (with your own pen):

= If you have plugged in or OATE | eep | STUOYNAME | EERETERNANE BT

r’econﬂgured an)lth|ng £tO a hon- 7/19/2020 | 5:00 PM Sample.01 Amanda Griffin aegy

standard configuration, please
make sure that you have returned
everything to standard
configurations

= Fill out the sanitization sheet




BIAC Resources



BIAC Resources: Stimulus Controls

Table of Contents

BIAC Stimulus Control System Manual BIAC Stimulus Control System
- We have man)’ Pe I"Iphel"a|s Stimulus Control System Layout S oniel Sysem

1 ’ Organization diagram ‘AluiTC display
available for you to use!

Galvanic skin resistance (GSR)

Video display Button Boxes
Head Tracking Device
Using the video projector Troubleshooting

Using the DVD player
Using the Video switch
Using the Monitors

Audio

Using the audio headphones

EyeTracker

Eyetracking in the MRI scanner

Galvanic skin resistance (GSR)

. Details inStrUCtions Can be Recording GSR in the MRI scanner
found here: Button Boxes

https://wiki.biac.duke.edu/bia
c:experimentalcontrol ead Tracking Device

Using the head tracker

Troubleshooting

Troubleshooting



https://wiki.biac.duke.edu/biac:experimentalcontrol

BIAC Resources: Subject Recruitment

= BIAC maintains an active subject pool (~425
members)

= Healthy, “Normal” participants

= Criteria:

|8-80 years of age

Right-handed

Earned at least a high school diploma
English speaker (native/fluent)

No history of brain injury or disease

No anti-depressants, anti-anxiety, or hypertension
medication use

**Currently not recruiting, but can still use

)

Participants
Needed

Duke Brain Imaging and
Analysis Center

Healthy participants are needed for research studies of visual and hearing function using

magnetic resonance imaging (MRI) at Duke University Medical Center. Most studies last

between 1-2 hours and participants will be paid for their time.

PARTICIPANT REQUIREMENTS

+ 18-80 years of age - + Earned at least a high + Fluent in English

« Right-Handed school diploma + No history of brain injury
or disease

Du keMEd ICIne Learn more at biac.duke.edu

919-681-9344 | volunteer@biac.duke.edu




BIAC Resources: Using BIAC Subject Pool

If needed,
submit IRB
amendment to
add BIAC
Subject Pool
Protocol
(Pro00010672)
to your
protocol

* Note: protocol
must be approved
by the BIAC
Scientific Review
Committee prior to
beginning
recruitment

~

-

J

If needed,
provide study
title, Pl name(s),
and IRB number
to the BIAC
Research
Coordinator for
IRB submission

~

/

Once both
protocols have
been approved,
submit either a

“Behavioral
Study Request”
form or a “MRI
Study Request”

form to the
BIAC Research

Coordinator

\

/

Please confirm
that you have
requested
Mock|/Testl/
DHN I/DAVI
on your BIAC
Research
Proposal if you
need a room for
consenting,
debriefing, or
behavioral tasks

~

-

BIAC’s Research
Coordinator
will use the

provided
information to
contact eligible
subjects from
our subject pool




BIAC Resources: Using BIAC Subject Pool

= Please be aware that we schedule and recruit for many BIAC studies. Please
provide enough time for IRB amendment approval and/or contacting
participants if you need subjects.

= Please try to be flexible with your schedule, our scanners have extended
hours Monday - Wednesday nights, plus availability on Thursday
nights/Saturdays alternate.

= Keep in mind that many of our subjects are students, be mindful of the
academic calendar (fall break, exams weeks, major holidays, spring break,
etc.)




BIAC Resources: Subject Feedback

= Please let us know if a subject does not show for a scan as they will no
longer be contacted for our studies

= Please let us know if a subject performs extremely poorly on a task; is
unusually unmotivated, or falls asleep during the scan

= We have a two-strike policy with subjects for instances like these, so the more
feedback—the better our recruitment can be

= Please let us know if the subject has trouble laying still

= Dental work may produce image artifacts




BIAC Billing System



BIAC Billing System

= Each month, we generate invoices for each experiment through the BIAC
Scanner Schedule System

= Invoices will be emailed on the It business day of the following month

= Calendar entries must be fully documented by the end of the last day of
every month. Once the invoices are generated, changes cannot be made.

= This includes making any lost time claims and/or cancellations




BIAC Billing System

= Invoices are sent to the following individuals that were listed on the initial
BIAC proposal form received by the Scientific Review Committee

= These individuals should review the invoices upon receipt and contact
billing@biac.duke.edu to confirm the charges

= Payments will be processed within 2-4 days after the invoices are sent out

= We will charge the last cost object (fund code) that we have on file for the study. If
the funding source has changed, please notify BIAC as soon as you have the new fund
code.

= Updating calendar entries regularly will avoid the need for corrections on
the invoices.


mailto:billing@biac.duke.edu

BIAC Billing System

BIAC Scanner Time Invoice

Please remit payment to: Brain Imaging and Analysis 019-681-9337
Center 019-681-7033 Fax
Attn: Billing billing@biac.duke.edu

Campus Box 3918
Durham, NC 27710

Department BIAC

Responsible Investigator Allen Song allen.song@duke.edu
Billing Contact Elena Musty elena.musty@duke.edu

Experiment [N  cost object 1nvestigaro [ NENENNNN

Scanner Date Start End Exam(s) CanceledLost TimeOverlap Amount Paid to Amount
Credit Billed Date Due

Current Charges

BIACE 15-Apr-2019 2:30 PM 3:00 PM 00606 NO 0 min. 0 min. $280.00 $0.00 %250.00
BIACE 25-Apr-2019 3:30 PM 4:30 PM 00645 NO 0 min. 0 min. $560.00 $0.00 $560.00
Current charges through 4/30/2019 (2 studies) $840.00
Past Due charges (0 studies) $0.00

Development funds contributed by BIAC $0.00

Total for (2 studies) $840.00
Current charges through 4/30/2019 (2 studies) $840.00
Past Due charges (0 studies) $0.00
Development funds contributed by BIAC $0.00
Total for Allen Song (2 studies) $840.00




BIAC Billing System

= Rates Effective July 15¢,2023:
= Rate for Scans = $640 per hour

= Cancellation Fee Rate = $160 per hour

= Scans cancelled with less than 48 hours notice will incur the cancellation fee




BIAC Billing System: Helpful Definitions

= Lost Time: This is a credit for time/data lost due to a BIAC-related problem.
The experimenter should claim this on the BIAC Scanner Schedule

= Overlap Credit: This is a credit granted when a paying study takes over a
canceled slot and completes the scan
= Non-Paying Studies:
= UserTest
= SysDevelop

= SysService
: QA

= Demo




BIAC Billing System: Cancellations

= Canceled scans incur a fee at the rate of $140/hour (effective 7/1/2018).
= Please note that this charge will only apply to those sessions which are canceled <48
hours of the session start time

= Sessions canceled with >48 hours notice, or due to scanner down time, will
have no associated charges. If a BIAC MR Tech becomes unavailable for
your scan, we will not charge you for the time.

= The cancellation fee can only be applied to the entire session

= You will be charged the full rate for your scheduled time, even if you only use a
portion of it.

= The earlier you cancel your study on the calendar, the more time another
paying study has to take over the slot



FAQs



FAQs

= Q: 1 am at the scanner and my session ended and | need more time.
What do | do!?




FAQs

= Q: 1 am at the scanner and my session ended and | need more time.
What do | do!?

= A:If the MR Tech and scanner are available (no other session booked), you
may continue your scan by adding additional time to the calendar. If you do
not add it, the MR Tech will and you will be billed appropriately. You can
only add time in 30 minute increments. (i.e. If you schedule 30 minutes but
need 45, you will pay for | hour.The time you schedule on the scanner
should be adequate to cover time you enter the console room, until the
time you leave. This includes the time for the subject to enter and exit the

scanner.




FAQs

= Q:1 no longer need my full time slot, can | cancel a portion of my scheduled
scan time for a reduced fee!




FAQs

= Q:1 no longer need my full time slot, can | cancel a portion of my scheduled
scan time for a reduced fee!

= A:You can cancel the portion on the calendar, however you will not

receive a reduced fee unless a paying study takes over your time slot
(overlap credit will apply). If you scheduled time and run your study, you

will be charged for the entire scheduled slot regardless of how much
time you use.




FAQs

= Q: My subject has an implant/device/object but says they have had a MRI
scan since then. Do | still need to get the MR Techs to clear it before their
scan? Even if the scan was done at Duke!?




FAQs

= Q: My subject has an implant/device/object but says they have had a MRI
scan since then. Do | still need to get the MR Techs to clear it before their
scan? Even if the scan was done at Duke!?

= A:YES! You will still need to have the implant/device/object cleared by the MR Techs at
least 3 days prior to the scan.

= A:YES! Both |.5T and 3T scanners are used clinically, so implants/devices/objects that
were at one time cleared for |.5T have not all been cleared for 3T.




Next Steps...



Next Steps...

I. Send NetID and email to biac-newuser@duke.edu

2. Complete the BIAC User Profile survey

3. Complete the Level | Access survey

= Date of scheduled New User Orientation

= Date completed MRI Safety Quiz

= Uploaded MRI Level | Access Signature Sheet
= Upload MRI Subject Screening form

4. Complete the New User Orientation session \/

5. Join the BIAC User Listserv



mailto:biac-newuser@duke.edu

Forms and Safety Quiz

= Found at https://www.biac.duke.edu/research/safety

= Can email the forms to jenn.graves@duke.edu

Safety

If you need access to the MRI suite, you must review the MRI safety materials and pass the safety
quiz to demonstrate your understanding of the material covered. You must also complete, sign
and date the MRI Screening Form and Level 1 MRI Access Signature Sheet and return them to
the BIAC Main Office.

« SOP101: MRI Access

 SOP111: BIAC Safety Training

« MRI Safety Tutorial

* MRI Safety Video

» MRI Safety Quiz

* MRI Subject Screening Form (PDF)

* MRI Level 1 Access Signature Sheet (PDF)



https://www.biac.duke.edu/research/safety
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BIAC User Listserv

= Join to stay up to date and receive any notices, policy changes, etc.

= To join:
= Go to https://lists.duke.edu/sympa

= Log in with Net ID and click “Search for lists”
= Search “biac” and click the group biac-users@duke.edu
= On the left side of the page, click “Subscribe”

biac-users - For anyone who uses the services of the Brain Imaging & Analysis Ctr.

biac-users@duke.edu
Subject: For anyone who uses the services of the Brain Imaging & Analysis Cir

Description: This list is for researchers who use the BIAC facilities Operaticnal announcements, service interruption notices, talk announcements, and other important messages that affect the general BIAC community will

be sent through this listseny


https://lists.duke.edu/sympa
mailto:biac-users@duke.edu

Questions!?



Thank you for attending the
BIAC New User Orientation!




